
A N N O U N C E M E N T

A ugust 7 , 2015

P rocedure for providing inspection/certif ied copies of evaluated answ er-books to the
concerned exam inees

G uidelines:

1 . A n e x a m in e e m a y see k insp e c tio n /ce rtifie d c o pies of a n sw er b oo ks , in the fo rm at
p re scribe d h ere in af te r, w ith in 3 0 d a ys fro m the d a te of de c la ra tion of resp e c tive
resu lt(s) , w ith the a pp lica b le fee . T he y m a y also a pp ly on lin e a t
h ttp :// ic a ie xa m .ic a i.o rg (except  for  CPT and Post  Qualif ication Courses
examinations,  for  which only physical  applications are  accepted) an d
p a y th e a p p licab le fee o n line . T h ere is no p ro visio n fo r su b m issio n of su c h re q ue sts
w ith la te fee . A p p lica tion s rece ive d la te r tha n 30 da ys fro m th e da te o f
dec la ra tio n of re su lts w ill no t be e nte rta ine d un d er a n y c ircu m stance s.

2 . T h e fee is R s 5 0 0 /- pe r pa p er fo r F in a l, In te rm e d ia te (IP C )/A T E /U n it, C P T an d po st
qu a lif ic a tio n c o u rses an d  is  n o n  re fu n dab le .

3 . B efo re p ro vid in g cer tified c o pie s/in sp e c tio n o f e va lua te d a nsw e r bo o ks to the
e x a m in e es , ve rif ic a tio n of a nsw e r bo o ks , w ith in the sc o pe of R e gu la tio n 39 (4 ) , w ill be
ca rrie d ou t, b y th e o ff ic e , suo motu, in re sp ec t o f a ll a pp lica tio ns fo r in spec tion a nd /o r
ce rtif ied co p y o f e va lu a te d a nsw e r bo o k(s) .

V erif ica tio n un d er R e gu la tion 3 9(4 ) c o ve rs th e fo llo w in g a sp ec ts:

 W h ether a n y qu e stio n or p art th ereo f has re m a ined u n va lu e d
 W h ether there is a n y to ta lin g erro r in a n y q u estion or to ta l m a rks o n the c ove r p a ge
 W h ether there is an y d isc re pa n c y b e tw een the step w ise m arks , to ta l m a rks fo r e ach

qu e stio n in dic a te d o n the c o ve r p a ge

H o w e ver , it m a y b e n ote d th a t re -e va lua tio n of a n sw ers is n o t p erm issib le un der
R e gu la tio n 3 9(4 ).

4 . C on s eq ue n t u p on su p p ly o f ce rtif ie d c o p ies/insp ec tio n of e va lu a te d a nsw e r bo o ks,
d isc re pa n c y if a n y , w ith in the sc o pe of verif ic a tion a s e n visa ge d in R e gu la tio n 39 (4 )
is n o tic e d b y th e e x a m inees , the e xa m ine es sh a ll h a ve the o p tion to b rin g it to the
no tic e o f the o ff ice , w ith in o ne m o nth fro m th e d a te of d isp a tc h of c ertif ied
c op ie s/in spec tio n of e va lu a te d a n sw er b oo ks .

5 . In sp ec tio n /su p p ly o f e va lu a ted a nsw e r bo o ks w ill be p ro vid e d , ge n era lly , w ith in 3 0
d a ys fro m the d a te of re ce ip t of the ap p lic a tio n b y IC A I, c o m p le te in a ll resp ec ts
in c lu d in g sign e d D ec la ra tion an d re q uisite fe e .

6 . In th e c ase o f a re q uest fo r su p p ly of ce rtif ie d c op ie s of e va lu a te d a nsw e r b o o ks
re la tin g to C o m m o n P ro f ic ie nc y T est (C P T ) a n d IS A (A T ), o n ly p h o to c o p y of the
re le va n t O M R a nsw e r sh ee t w ill be p ro vid e d . T he re le va n t q ue stio n p a pe r o r the ke y
w ill n o t b e p ro vid e d .
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7 . Insp ec tio n /c ertif ie d c o p ies o f e va lua te d a n sw er bo o ks o f th e ex a m in e es w o u ld be
p ro vid ed to the c oncern e d e xa m inee on ly a n d to no o th er p erso n , u nd er an y
c irc u m sta nce s.

P rocedure

8 . P h ysica l ap p lica tion s, shou ld b e in the h a nd w ritin g of th e c a nd id a te h im se lf /herse lf .

9 . P h ysica lly/v isu a lly /m e n ta lly ch a lle n ge d exa m ine es w h o h a d b ee n p erm it te d b y IC A I
to en ga ge the serv ice s o f a scrib e /w rite r fo r w ritin g the ex a m in a tio n , sh a ll su b m it th e
a pp lica tio n se e k in g insp ec tion of the re le va n t e va lu a te d a nsw er b o o ks , in th e
h an d w ritin g of th e sa m e sc rib e /w rite r .

10 . If the e x a m in e e ha d a ppeare d in H in d i m e d iu m , h is/her a p plica tio n sh ou ld be in
H in d i.

11 . T yp e w ritte n a p p lica tio ns w ill n o t be e n te rta in ed .

12 . T h e a pp lic a tio n sh o u ld be d u ly sign e d b y the e xa m in e e .

13 . T h e e xa m in e e sha ll a lso fu rn ish a de c la ra tio n in the fo rm at p rescrib e d . (C op y
e n c lo sed )

14 . T h e ha nd w ritte n a p p lica tio n acc o m p a n ie d b y th e a p p lica b le fe e an d a c o p y of the
a d m it ca rd sh ou ld be se n t a t the fo llo w in g a d d ress :-

T he D ep u ty S ecre ta ry (E x a m in a tio n s)
T he In stitu te o f C h arte red A cc o u n tan ts of In d ia
“ IC A I B h a w a n ”
In d rap rasth a M arg
N e w D e lh i 1 10 0 0 2

15 . T h e a pp lic a tio n sh o u ld be sen t b y re giste re d p ost o r b y sp eed p o st o n ly a n d n o t b y an y
p riva te co u rie r o r o rd inary po st, a t th e a b o ve a d d re ss. E x a m in ee s are a d vise d to re ta in
a c o p y of the rec e ip t issue d b y th e p o sta l a u th o rities w h ile se n d in g th e ir ap p lic a tion as
e vid e nc e of ha vin g d esp a tc h ed th e ir a p p lica tion .

16 . A p p lica tio ns inco m p le te in a n y resp ec t a n d /o r w ith ille gib le en tries o r w ith o u t the
a pp lica b le fee o r the p re scrib ed “D e cla ra tio n” sha ll be lia b le to b e re jec te d .

17 . T he fe es is p a ya b le b y w a y o f a d e m a n d d ra ft d raw n in fa vo ur o f “T he S ecre ta ry , T h e
In stitu te o f C h arte re d A cc ou n ta n ts o f In d ia” p a ya b le a t N e w D e lh i an d se n t a lo n g
w ith the a pp lic a tio n for in sp ec tio n /c ertif ie d c o p ie s o f e va lu a te d a n sw er bo o ks .
E x a m inees are a d vise d to w rite th e ir n a m e a n d ro ll nu m b e r o n th e re verse o f the
d e m a n d draft.

18 . IC A I sh a ll h ost the da ta o f ap plic a tio ns ( b o th o n line a n d p h ysica l) rece ive d fro m the
e x a m in e es se e kin g insp e c tio n /ce rtif ie d c op ie s of a nsw er boo ks , a t
h ttp :// ic a ie xa m .ic a i.o rg . A p p lican ts ca n c he c k the sta tus of th e ir a pp lica tio n s fro m
the sa id w e bs ite .
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19 . U n d er n o c irc u m s tanc es , in sp e c tio n /c ertifie d c op ies of a n sw er bo o ks w ill b e give n to
tho se e xa m in ee s w h o se resu lts h a ve be en w ith he ld /ca nc e lled /ha ve n o t be en d ec la red
fo r an y reaso n w hatsoe ve r . S im ila rly no a cc ess to a nsw e r b o o ks w ill be a llo w e d to
e x a m in e es a ga inst w h o m u n fa ir m e a n s ca ses are re p o rte d /u n der c o nsidera tio n .

20 . IC A I reserve s th e righ t to d ec line the req ue st o f an y ex a m in ee fo r in sp ec tion /ce rtif ie d
c op ie s o f e va lu a ted a nsw e r b o o ks, in case it h a s reason to be lie ve th a t the re q u est h as
b een m a d e w ith a m alic iou s in te n tio n to d isc re d it the ex a m in a tion syste m of the
In stitu te .

21 . If the e xa m in e e is fo u nd gu ilty o f a n y m isu se of th e in spe c tio n /ce rtifie d c op ies of the
e va lu a te d a nsw e r b o o ks, h e /she sh a ll b e liab le fo r a w ard of p un ish m e n t, su ch a s
d eb arm e n t fro m ap pearing a t fu rth e r e xa m ina tion (s) o r o th er ac tio n a s m a y b e de e m e d
fit b y the E x a m in a tio n C o m m ittee /C o u n c il of the In s titu te in th is re gard .

22 . T h e de c isio n of the E xa m in a tio n C o m m itte e /C o un c il of th e In stitu te in th is re gard w ill be
fin a l.

23 . F or an y/a ll d ispu te (s) re la tin g to e x a m ina tio ns c ond u c te d b y th e Institu te , in c lu d in g
on the a b o ve m e n tio ned m a tte rs , th e C o u rts a t N e w D elh i sh a ll h a ve e x c lusive
ju risd ic tio n .

24 . C on ta c t de ta ils :

E -m a il ID s , a s per the e xa m :

cp t_ e xa m @ ic ai.in
in te rm ed ia te _ex a m h e lplin e @ ic a i.in
f ina l_ e xa m he lp line@ ica i.in
d m s_ e xa m h e lp line @ ic a i.in (F or p ost q u a lif ica tion c o u rses)  H elp

D e sk : 0 12 0 3 0 54 85 1 , 85 2 , 8 5 3 , 854, 8 3 5 , 4 9 5 37 5 1 - 75 4

C P T : 01 2 0 30 5 4 8 0 6 , 4 95 3 7 06
In te rm e d ia te (IP C ) E x a m : 01 2 0 38 9 4 8 10 , 8 32
F in a l : 01 2 0 30 5 4 8 08 , 8 09
P o st q u a lifica tio n co u rse s : 01 2 0 30 5 4 8 36 , 8 42 , 4 95 37 4 2

F a x 0 1 20 -3 0 5 4 8 41 /8 43

Points relevant for inspection of evaluated answ er books only

25 . T h e e xa m inee w ill be ad vised in w ritin g , th e da te a nd tim e a t w h ic h h e /she ca n
insp e c t h is/her e va lu a te d a nsw e r bo o ks . T h e y w ill b e re q u ire d to c o m e fo r in sp e c tio n
a t the a pp oin te d da te a nd tim e o nly a nd re q u est for c h a n ge of d a te /tim e w ill ge n era lly
no t be p erm itted .

Visit CollegeDekho

https://www.collegedekho.com/?utm_source=resource&utm_medium=footer&utm_campaign=hyperlink


26 . IC A I sh a ll a lso ho st the d e ta ils of the ro ll n u m b ers o f the e xa m in e e s w h o h a ve b ee n
ca lle d fo r in spec tion of the e va lu a te d a nsw e r bo o ks on its w e b site
h ttp :// ic a ie xa m .ic a i.o rg o n a re gu la r b asis fo r the in fo rm a tio n of th e e xa m inee s .

27 . In sp ec tio n of a n sw er bo o ks w ill be g ive n o n ly to th e e x a m in e es, a t the ir o w n c ost,
a nd n o t to the ir pare n ts , gu ard ia ns, o r an y o th er perso n re p rese n tin g th e e xa m in ee , in
th is b eha lf . A t the tim e of p h ysica l in sp e c tio n , o n ly the ex a m in ee w ill be p erm itte d to
insp e c t a n d n o o ne e lse w ill be perm itte d to ac c om p a n y h im /h er.

28 . P h ysica lly c ha lle n ge d e xa m inees (in c lu d in g th o se w h o are v isu a lly c h a lle n ge d a n d
tho se c ha llen ge d b y cere b ra l p a lsy e tc .) a n d h a ve b ee n a llo w e d the fa c ility o f a w rite r
fo r the e x a m in a tio n in qu e stio n , w ill h a ve th e o ptio n to b rin g a lo n g th e sa m e person ,
w h o ac te d a s h is/her w rite r , fo r in sp ec tio n of h is /her a nsw e r bo o ks , a t the ir o w n c ost.

29 . In sp ec tio n of e va lu a te d a nsw e r b o o ks w ill b e g ive n o n ly a t th e IC A I’s o ffic e a t
N O ID A , a t th e fo llo w ing a dd ress, o n w o rk in g da ys a t th e a p p oin te d d a te an d tim e .
In sp ec tio n of th e a nsw er b oo ks sh a ll n o t b e a llo w e d a t a n y o th er loc a tion of the
In stitu te ’s offic es .

T he In stitu te o f C h arte red A cc o u n tan ts of In d ia
IC A I B h a w a n
A -2 9 , S ec to r 62 ,
D ist. G a u ta m B u d dh N a ga r (U .P )
N O ID A - 2 0 13 0 9

30 . T h e e x a m in e e w ill be requ ire d to p ro d u ce h is/h er a d m it ca rd o r h is stud e n t id e n tity
ca rd o r a n y o th er p h o to id e n tity ca rd d u ly ce rtif ie d b y a C h arte red A c co u nta n t, a t th e
tim e of in spec tio n of a n sw er b o o ks as a p ro of of h is id en tity .

31 . T h e e xa m inee w ill n o t be a llo w e d to c arry m o b ile p ho n e , c a m era o r an y o th e r
e le c tro n ic ga d ge t o r an y p a p er o r p e n a t the tim e o f in spec tio n .

32 . H o w e ver , the exa m in e e w ill be perm itte d to c arry the re le va n t qu e stion pa p er an d a lso
no te do w n q uestio n -w ise m arks sec u re d b y h im /h er, on a she e t o f pa per w ith pe nc il
su p p lie d b y the In stitu te .

33 . N o q u erie s re la tin g to th e e xa m in a tio n , e va lu a tion , o r a n y o th er th in g th a t m a y arise
fro m the in sp e c tio n of th e a nsw er bo o ks o r o th erw ise , b y th e e x a m ine e s, w ill b e
e n te rta ine d d u rin g th e p ro cess of in spe c tio n .

34 . T h e ex a m in e es are req u ire d to sign a re giste r in ac kn o w led ge m e n t of ha vin g a va ile d
o f the in sp e c tio n of e va lua te d a nsw er bo o ks.

35 . Insp ec tion of a se t o f e va lu a ted an sw er b o o ks w ill be p erm itte d o nly o n ce .

Points relevant for providing certif ied copies of evaluated answ er books only:

36 . C ertif ied co p ie s of the sa m e se t o f e va lua te d answ e r b o o ks w ill be p ro vid ed o n ly
on ce .
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37 . IC A I sh a ll p ro vid e ce rtif ie d c o p ies of e va lu a te d a nsw e r b oo ks ( in sin g le c o p y o n ly).

38 . IC A I sh a ll ho st th e d ispa tc h sta tu s o f a p p lica tio n s fo r ce rtif ie d co pies of a nsw e r b o o ks
( b o th on lin e a nd p h ysic a l) a t h ttp ://ica ie x a m .ic a i.o rg . A pp lica n ts c a n c hec k w h eth er
the c ertif ie d c o pies so u gh t b y th e m , h a ve b e e n d isp a tc he d fro m the sa id w e b site .

39 . O n rece ip t of certif ie d cop ie s o f the e va lu a ted a nsw e r b o o ks, th e e x a m in e e sha ll b e
the so le c u sto d ia n of it a n d u n d er a n y c irc u m sta nces the e xa m inee sha ll no t pa rt w ith
the c usto d y/p o ss essio n of the sa m e a n d a lso sh a ll no t u se the sa m e fo r an y o th er
pu rp ose /s , in c lu d in g refere nce to e x perts /m e d ia e tc .

40 . T h e certifie d c o pies so o b ta ined b y the e x a m inee sh a ll be fo r h is/h er e xc lusive u se .
N eith er the sa id e xa m inee n or a n y o th er p erso n ca n use the sa id co p y to d isp u te o r
c h a llen ge the qua lity o f assessm e n t o r q ua n tu m o f m arks assign e d to the a nsw ers
th ere in .

** * * ** * * ** * * ** * ** * * ** ** * * ** * * ** * * ** * ** * * ** ** * * ** * * ** * * ** * ** * * ** ** * * ** * *
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A pplication form at for seeking certif ied copies/inspection of evaluated answ er books
(N ecessarily in exam inee’s ow n handw riting)

D a te :

T he D epu ty Sec re ta ry (E x am s)
T he In stitu te o f C h arte red A cc oun tan ts o f Ind ia
IC A I B h a w an
Ind rap ras tha M arg
N ew D elh i 110 002

D ea r S ir

I h e reb y app ly fo r the fo llo w in g :

N am e o f the cand id a te :

C on tac t no : L and lin e: S T D C od e : N o . M ob ile :

E -m ail add ress :

A ddress fo r co rrespond en ce:

S tud en t R eg is tra tion N o :

E x am in a tion : C P T /In te rm ed ia te (IP C )/A T E /U n its /F in a l/IS A -A T /D IR M /
IT L & W T O /M A C (P art-I) /C M C (P art-I) /T M C (P art-I)

M on th Y ea r R o ll N o

P a rticu la rs o f an s w er bo o ks, o f w h ich , you w ish to seek (se lec t an y one on ly)

⁬ C ertified C op ies ⁬ In sp ec tion

P ap er
N o .

N am e o f the sub jec t
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D e ta ils o f F ees p a id :D D N o : … … … … … … … … .. D a te : … … … … … … … … … … ..
D raw n on : … … … … … … … … … … … F or R s. … … … … … … … … … … .

Declaration:

I h e reb y d ec lare and affirm th a t the d e ta ils m en tion ed ab o ve re la te to m e on ly and are true to the
b es t o f m y kn o w led ge and be lie f.

I h e reb y d ec la re th a t I h ave rea d an d u n dersto o d the te rm s a n d c on d itio ns o f the sche m e
fra m e d b y th e IC A I re gard in g p ro vid in g in sp ec tion /ce rtified c o p ies of e va lu a ted a nsw e r
bo o ks a nd th a t I sh a ll ab id e b y th e m in le tte r an d sp irit.

I a m se e k in g in sp e c tio n /ce rtif ied c op ie s of m y e va lu a te d a nsw e r bo o ks fo r m y o w n aca de m ic
gu id a n ce an d sh a ll n o t u se th e m , fo r a n y o th er p u rp o se .

I u nd ersta n d th a t the c ertif ie d c op ie s so ob ta in e d b y m e sh a ll b e fo r m y e x c lu sive u se . I sh a ll
be the so le cu sto d ia n of th e co pies of the e va lu a ted a nsw e r bo o ks as a n d w h e n the y are m a de
a va ilab le to m e b y the Institu te a n d I sh a ll no t un d er a n y c ircu m s tan ce s p art w ith the
c ustod y/p osse ssio n of the sa m e a n d sha ll n o t use th e sa m e fo r an y o th er p urp ose /s .

D ate : S ign a tu re o f cand id a te

P lace : N am e :… … … … … … … … … … ..

R egn N o… … … … … … … … … .

E x am … … … … … … … … … … .

R o ll N o… … … … … … … … … ..

A ddress : … … … … … … … … …

… … … … … … … … … … … … …

… … … … … … … … … … … … …

… … … … … … … … … … … … …

… … … … … … … … … … … … ..

C ity:… … … … … … … … … … .

P in C od e : … … … … … … … ..
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